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DEMO OF PROPOSAL WORKBOOK 

Notice Proposal Workbook on worksheet menu bar (excel 2000-2003) 
 

 
 
 
Proposal Workbook located in Add-Ins (excel 2007-2010)  
 

 
 
 
There is a total of 6 choices to pick from the Proposal Workbook menu. 
 
1. Proposal Workbook Help - can be selected from any contract (form)  
2. Proposal More Pages (insert/delete total of 10 pages) works with Proposal page only 
3. Check Spelling - can be selected from any contract (form) 
4. Register the Trial Version online - can be selected from any contract (form) 
5. About DeLuxeContractorForms.com - can be selected from any contract (form) 
6. Add Logo ï can be selected from any contract (form), however, it will start and end with Proposal 
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Proposal Workbook Help - The help file can be selected from any contract (form) 
 
Select Proposal Workbook Help from Proposal Workbook menu. This will bring up Show Help pop up 
message box. Select Show Help to bring up the help file. 
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Proposal More Pages - works with "Proposal" only 
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Check Spelling - can be selected from any contract (form) 
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Register Online - can be selected from any contract (form) 
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About DeLuxeContractorForms.com - can be selected from any contract (form) 
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Add Logo ï can be selected from any contract (form) however, it will start and end with Proposal 
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WORKING PROPOSAL WORKBOOK 
 
Select one of the Contracts, there is 4 total. The following contracts are identified as follows: 
 
Proposal, Fax Sheet, Memo and Note.   

 

PROPOSAL 

 
Activate Contract (Proposal) is in bold. 

 
 
 
To see more contracts right click (object below) 

 
 
Or select one of the arrows to move through the contracts 

 
 
moves to the beginning  

 
 
moves back one  

 
 
moves forward one  

 
 
moves to end  

 
 Or just select the contract/form that you want to use (i.e. proposal, fax sheet, memo or note) 
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Each Contract/Form has red comments to assist with entering data. Move curser over field to view 
comment(s). 

NOTE RED COMMENTS DO NOT APPEAR WHEN PRINTING THE FORM(s). The RED COMMENTS 

are there to assist you with entering data on the forms only. 
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ADDING YOUR OWN LOGO/CONTACT INFORMATION 
 
It is recommended that when you open Proposal Workbook for the first time you should add your logo / 
personal data to every contract (form).  
This can be done automatically for you. See "Getting Started - Add Logo"  

 
You may also add your logo / personal data to every contract (form) manually.  
Insert your logo from scanner, bitmap, jpg, etc. file by coping object then paste into Excel blank area.  
If you have no logo - add Company name, contact, address, phone etc. Once done select all copy and 
paste on every contract (form).  

 

When you paste the logo to contract (form) select the object to either move the object around with your 
mouse or press delete from your keyboard. 

 

 
If you prefer to have DeLuxeContractorForms.com create a new logo or add to workbook additional 
charges will apply. See pricing. 
 
 

 

 

 

 

 

 

 

 

 

file:///C:/DeLuxeContractorForms.com/Proposal%20Files/pp_getting.htm


 

©1996-2012 DeLuxeContractorForms.com, All rights reserved  

 

ENTERING -EDITING - DELETING DATA IN FIELDS WITHIN THE CONTRACTS 

(FORMS) 
 
Click on the field and start typing. You will see the data that you are typing in the active field as well as 
Excel's Formula bar. The data gets stored in that field once you press ENTER (to go to the next line) or 
TAB (to go to the next field). You can remain in the current field by clicking on the check mark next to the 
formula bar to store the data or click on the X next to the check mark to cancel the data.  
 
To "edit" field use F2 key on keyboard. 
 
To "delete" data in the field - select delete key on keyboard. Data will be removed after you press ENTER 
or TAB. 
 
See yellow highlights example provided. 
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PROPOSAL 
 
 
Activate Contract (Form) "Proposal" example provided below.  

 

 

 

 

 

 

 

 

 

 

 


