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DEMO OF PROPOSAL WORKBOOK

Notice Proposal Workbook on worksheet menu bar (excel 2000-2003)

@J File Edit View Insert Format Tools Data Window | Proposal Workbook | Help

AR ™ WPNEE WEeW A <N e RN B A . | @ Proposal Workbook Help
§Aria| =ig B I U= EQQI Proposal More Pages » é
J14 v A Check Spelling >

Register Online »
About DelLuxeContractorForms.com »

Add Lego »

Proposal Workbook located in Add-Ins (excel 2007-2010)

3
—/ Home Insert Page Layout Formulas Data Review View Developer Add-Ins

I Proposal Workbook ~

I@) Proposal Workbook Help

Proposal More Pages >
Check Spelling 4
[ Register Online 4

About DeluxeContractorForms.com »

Add Logo 4

There is a total of 6 choices to pick from the Proposal Workbook menu.

1. Proposal Workbook Help - can be selected from any contract (form)

2. Proposal More Pages (insert/delete total of 10 pages) works with Proposal page only

3. Check Spelling - can be selected from any contract (form)

4. Register the Trial Version online - can be selected from any contract (form)

5. About DeLuxeContractorForms.com - can be selected from any contract (form)

6. Add Logo T can be selected from any contract (form), however, it will start and end with Proposal
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Proposal Workbook Help - The help file can be selected from any contract (form)

Select Proposal Workbook Help from Proposal Workbook menu. This will bring up Show Help pop up
message box. Select Show Help to bring up the help file.

| Proposal Workbook | Help

| ® Proposal Workbook Help

J Proposal More Pages >
Check Spelling »
Register Online v |

About DeLuxeContractorForms.com »
Add Logo »

- & o

Hide Back Print  Options

Contents ] Index | Welcome to DeLuxeContractorF orms.com

Lo Proposal Workbook Readme |
Quick Assistance

@ Proposal Workbook
@ How To Readme

Proposal Workbook™ for Excel™

Proposal Workbook Installation Software for Excel™
copyright(c) 1996-2012. All Rights Reserved.

Email: support@deluxecontractorforms.com.

Website: http://www.deluxecontractorforms.com.
ph 810-724-5454.
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Release Notes:

>>> SYSTEM REQUIREMENTS
Windows 2000/XP/Vista/Windows 7/MAC (with right software)

Excel 2000/2003 or Excel 2007/2010

>>Download secure Proposal Workbook zip file via
DeluxeContractorForms com website
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Proposal More Pages - works with "Proposal” only

Proposal Workbook | Help -8 x
?] Proposal Workbook Help ! @!
| Proposal More Pages » | @nsert/Delete Extra Proposal Page(s)
Check Spelling | e
Register Online »

About DeLuxeContractorForms.com »

Add Logo »

PROPQSAL - Select Your Choice

YOU ARE ABLE TO INSERT UP TO 10 PAGES

You are able to move the
Proposal Pop Up Message
Box anywhere on the
Proposal Page with full Go Back to Previous Proposal Page
function of all fields on the
page. Leave the box open if
you plan on inserting multiple Cancel Proposal Choices |
pages.

If you select insert another Proposal Page you will receive a
message pop up box to confirm the insert. Select your choice.

- 2 4 a2 :- q
Microsoft Excel S X,

CAUTION - Are you sure you want to add another Proposal page?. If your not
sure, see Proposal Workbook help file.

If you inserted another Proposal page in error you are able to select
the go back to previous Proposal page button. This will delete the
Proposal page that was inserted in error. YOU CAN EITHER
INSERT A NEW PAGE OR GO BACK TO PREVIOUS PAGE.

If you select go back to previous Proposal page you will receive a
message pop up box to confirm the page delete. Select your choice.

Microsoft Ex

Are wou sure you want to delete this pa ge? If your not sure, see Proposal
Workbook help file.

Selecting the Cancel Proposal Choices or the [X] button will close
the Proposal Page pop up message box.
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Check Spelling - can be selected from any contract (form)

Proposal Workbook | Help

?i Proposal Workbook Help © B
Proposal More Pages » “ .

[ Check Spelling » [ Spell Check Page
Register Online »
About DelLuxeContractorForms.com »
Add Loge »

Select Spell Check Active Spell Check Active Sheet

Sheet Button

If there are any spelling errors, the following box will pop up.

Not in Dictionary:

[ Kitchan

Dictionary languaae: !English (United States)

o]

Once you are finished with making any spelling corrections
You will receive the following pop up message box that
spell check is completed

" Microsoft Excel

Spell check is completed

To close the pop up message - select ok or [X] button
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Register Online - can be selected from any contract (form)

Proposal Workbook | Help

J ®  Proposal Workbook Help _Q‘!
Proposal More Pages > u

J Check Spelling » [

I Register Online » m E Register Online
About DeluxeContractorForms.com »
Add Logo »

To register your Trial Version - select Register
Online which will take you directly to our website
to purchase Proposal Workbook software product
(www.deluxecontractorforms.com). Once you
purchase Proposal Workbook you will be given an
registration key. You will need to put the registration
key in the same file/folder location of where you
installed Proposal Workbook on your computer.
This registration key will activate the software
product and enable all functions that were not
available during the trial version.
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About DeLuxeContractorForms.com - can be selected from any contract (form)

Proposal Workbook l Help

] ? Proposal Workbook Help (@)
l. Proposal More Pages » u
1 | Check Speliing y
I Register Online »
| About DeluxeContractorForms.com » I“ %) Proposal Workbook ﬂ
Add Logo »

Select About DeLuxeContractorForms.com -
Proposal Workbook for version information

Proposal Workbook Version 2.0.0

Proposal Workbook Software for Excel
Copyright(c)1996-2012 All Rights Reserved
DeluxeContractorForms.com

Benefits of Registration:
* No Authorization Code required
* Full access to entire workbook
* Able to save, save as, export & print file
* No annoying messages
* Free 90 days unlimited technical support services
* Free 90 days program updates

secure registration online @

www.deluxecontractorforms.com
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Add Logo i can be selected from any contract (form) however, it will start and end with Proposal

@ Proposal Workbook Help

Proposal More Pages

Check Spelling

Register Online

About DeLuxeContractorForms.com

Add Logo

vy v v v v

|# Insertyour logo to every contract/form ]

DeLuxeContractorForms.com m‘
I |

Click insert your logo Insert Your Logo?

Select your file location - for this éxample we are using defaultlogo.jpg file

Open

M e - oXm@-

Look in:

@ samplelogo.jpg

My Documents
-

My Computer

Proposal Workbook recognizes the following file types
e || *bmp,*.jpg,* ipeg,* ipe," iff,* gif, " tif,*.tiff,* png)

File pame: | v ‘

Files of type: [l Fies (=) - ‘

Microsoft Excel

Are you sure you want to insert the file from this location? defaultiogo.jpg
8

Click on yes and the file that you wanted added will now be added to all the
contracts/fforms. You may need to adjust the object on each contractfform.

Proposal Workbook ~

Menu Commands

J14 x \7\ 3 |

Inse rt your IOgO/data DeluxeContractorForms.com @
in this area

See helpfile on how to add logo

PROPOSAL

Click the X button to close (insert your logo)
Tomove andsize the object. Select on the object when yousee ——
Doing this will select the object (see example below) object has

lines around the object

Q

Insert your logo/data
in this area

See helpfile on how to add logo

Hold mouse button and move the object around the contract/form.
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WORKING PROPOSAL WORKBOOK
Select one of the Contracts, there is 4 total. The following contracts are identified as follows:

Proposal, Fax Sheet, Memo and Note.

PROPOSAL

Activate Contract (Proposal) is in bold.

ESRVIEEESAYCE proposalworkbook v2

File Edit View Insert Format Tools Data Window Proposal Workbook Help
PGSR ST K B S0 o B s AL 2L 100% o
vl -0 s zuEEEfEs h 0 @8 FE -0 A

J15 A

PROPOSAL

{4\« » w]\ Proposal / FaxSheet / MEMO /NOTE/ I I e |
Ready NUM

To see more contracts right click (object below)
Ju < » mp

Or select one of the arrows to move through the contracts
Ju < » mp

moves to the beginning

moves back one
4

moves forward one
»

moves to end
M

Or just select the contract/form that you want to use (i.e. proposal, fax sheet, memo or note)
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Each Contract/Form has red comments to assist with entering data. Move curser over field to view

comment(s).

NOTE RED COMMENTS DO NOT APPEAR WHEN PRINTING THE FORM(s). The RED COMMENTS
are there to assist you with entering data on the forms only.

For 2000-2003 users go to tools - options - view tab - comments
change to none to remove the red comments

[ oots |

%7 Spelling... F7
el Alt+Click

D

Research...
Error Checking...
Speech

Shared Workspace...

Share Workbook...

Track Changes

Compare and Merge Workbooks...
Protection

Online Collaboration

| international | save | Errorchecing | Speling | security

Goal Seek...
Scenarios...
Formula Auditing

Solver...

Macro
Add-Ins...
7| AutoCorrect Options...

Customize...

I Color
{View ! calculaon | Edit | General | Transion | cCustomlists | chart
Show

[] Startup Task Pane V] Formula bar [¥] status bar [¥] windows in Taskbar

Comments
() None
Objects
@ Show all
Window options
[7] Page breaks
[T Formulas
Gridlines

S [
Gridlines color: |

Automatic

@ Comment indicator only
() Show placeholders

Row & column headers
Outline symbols
Zero values

[

() Comment & indicator

() Hide all

Horizontal scroll bar
Vertical scroll bar
Sheet tabs

Options...

] Data Analysis...
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For 07-10 users Excel Options - Advanced - scroll down to Display

For cells with comments, show: default Indicator only, and comments on hover
Select No comments or indicators to remove the red comments

Click on OK to save changes

See example provided below

/7 Open

Convert

= ES
lg Save As »

@ Print >

L.

% Prepare »
@ Send 4 l
gﬁ Publish » ]
f S L
| Close

2] Excei Options l [X Exit Excel

Excel Options

Popular Display

Famnsias Show this number of Recent Documents:

Proofing Ruler units | Default Units IZ]

Save Show all windows in the Taskbar
l sticeas l Show formula bar
— - % Show function ScreenTips
Customize Show chart element names on hover

Add-Ins Show data point values on hover
For cells with comments, show:
Trust Center () Mo comments or indicators

Ristieas @ Indicators only, and comments on hover

() Comments and indicators
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ADDING YOUR OWN LOGO/CONTACT INFORMATION

It is recommended that when you open Proposal Workbook for the first time you should add your logo /
personal data to every contract (form).

This can be done automatically for you. See "Getting Started - Add Logo"

You may also add your logo / personal data to every contract (form) manually.

Insert your logo from scanner, bitmap, jpg, etc. file by coping object then paste into Excel blank area.
If you have no logo - add Company name, contact, address, phone etc. Once done select all copy and
paste on every contract (form).

Insert your logo/data
in this area

See help file on how to add logo

When you paste the logo to contract (form) select the object to either move the object around with your
mouse or press delete from your keyboard.

e '
D

Insert your logo/data
in this area

See help file on how to add logo

PROPOSAL

If you prefer to have DeLuxeContractorForms.com create a new logo or add to workbook additional
charges will apply. See pricing.
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file:///C:/DeLuxeContractorForms.com/Proposal%20Files/pp_getting.htm

ENTERING -EDITING - DELETING DATA IN FIELDS WITHIN THE CONTRACTS
(FORMS)

Click on the field and start typing. You will see the data that you are typing in the active field as well as
Excel's Formula bar. The data gets stored in that field once you press ENTER (to go to the next line) or
TAB (to go to the next field). You can remain in the current field by clicking on the check mark next to the
formula bar to store the data or click on the X next to the check mark to cancel the data.

To "edit" field use F2 key on keyboard.

To "delete” data in the field - select delete key on keyboard. Data will be removed after you press ENTER
or TAB.

See yellow highlights example provided.

2, Eo-BwpF - 5 proposalworkbook_v2 [Compatibility Mode] - Microsoft Excel
7 R bt el S £ siv b ot g e A iisidt
Home Insert Page Layout Formulas Data Review View Developer Add-Ins
% Cut Arial -8 ~|[AAIFH = gl"}" | | =fWrap Text reent =
53 Copy .
DSt e (B L U~ E- - A E = E|E=E = G | $ |
Clipboard ] Font P Alignment Number
14 ~ (O X v f

FORMULA BAR /P

Insert your logo/data
in this area

Sew help fil= urhuw W acd ugu

PROPOSAL TYPE DATAIN FIELD |,
| |
Proposal Submitted To Phone Number

b b
Street YJob Name 3
« «
ICity, State and Zip Code Ydob Location B
R R

Aln lhmenbis memnmmnmn bn fivminlh cantnviala and labhar mnmmmmnme faec tlhn mmmnalatine &F
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PROPOSAL

Activate Contract (Form) "Proposal" example provided below.
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